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IF OWNER IS PERSONALLY APPLYING 
FOR THE OFFICIAL COMMUNITY PLAN 
AMENDMENT APPLICATION: 
 
I,                                                                                  
 
solemnly declare that I am the owner of the real 
property legally described as: 
 

                                                                                   

                                                                                   

and that I am registered as such in the Land Title 

Office in Kamloops, B.C. 

 
Signature:                                                                   
  
Date:                                                                           
 
Telephone:                                                                  
     
FAX:                                                                            
 
E-mail:                                                                         
 

IF AN AGENT IS APPLYING ON BEHALF 
OF THE OWNER: 
 
I,                                                                   solemnly  

declare that I am the authorized agent of: 

                                                                     who is the 

registered owner of the real property legally 

described as:                                                              

 
                                                                                     
 
It is understood that until the City of Salmon Arm is 
advised in writing that I am no longer acting on 
behalf of the undersigned registered owner, the City 
shall deal exclusively with me with respect to all 
matters pertaining to the proposed rezoning 
application. 
 
I hereby declare that the foregoing information is 
true and proper and I make this declaration knowing 
that it is of the same force and effect as if made 
under oath and by virtue of the Canada Evidence 
Act. 
 
Signature of Owner:                                                     
 
Signature of Agent:                                                      
 
Name of Agent:                                                            
 
Mailing Address 
of Agent:                                                                      
 
                                                                                     
 
Telephone:                                                                  
     
FAX:                                                                            
 
E-mail:                                                                        
 
Date:                                                                             

 
 
 
 

OFFICIAL COMMUNITY PLAN AMENDMENT    -    CONSENT FORM  
 
Complete one of the following statements: 
 
 
 



 
 
 

DEVELOPMENT SERVICES 
DEPARTMENT         803-4000 

 

 
1 

X:\PLANNING DEPT\USERS\SUSAN\APPLICATION FORMS & GUIDES\OCP AMENDMENTS\GUIDE - REZONING & OCP AMENDMENT.DOC 

 
 
 

 

A GUIDE TO ZONING AND 
OCP AMENDMENTS  

 
 
This guide is not a legal document, it is intended only to assist you through the Development Permit 
application process.  Following the steps herein does not constitute approval of an application.  
While every care is taken in the preparation of this brochure, the City of Salmon Arm assumes no 
responsibility or liability with respect to its contents.  The public is advised to review the applicable 
legislation and bylaws and conduct its own enquiries with Development Services staff. 
 

HOW DOES THE OFFICIAL COMMUNITY 
PLAN AFFECT ME?  HOW DO I REZONE 
MY PROPERTY? 
 
Official Community Plan 
The Salmon Arm Official Community Plan (OCP) 
has two main purposes.  The first is to establish 
future visions for Salmon Arm.  The second is to 
set out the objectives and policies which Council 
will follow in shaping the land use and servicing to 
achieve this vision. 
 
Official Community Plan Amendments 
Applications to amend the OCP can pertain to 
land use designations and other sections of the 
Plan.  These proposals will be processed in the 
same manner as rezoning with special 
considerations for long term implications of a 
successful amendment.  Specific lot applications 
may not be considered as favourably as area 
applications. 
 
Zoning Bylaw 
The principal purpose of the Zoning Bylaw is to 
govern the use and density of land.  Zoning is 
used as a tool to implement the goals and 
objectives of the Official Community Plan and 
guides the natural growth of the Municipality in a 
systematic and orderly fashion for the benefit of 
the community as a whole.  Zoning ensures the 
use of land and the location and use of buildings 
erected thereon are planned with due regard for: 
 
• density of use and preservation of amenities 

peculiar to any zone. 

• establishment of minimum standards for the 
health, safety, convenience and welfare of the 
public; 

• the securing of adequate light, air and access; 
• the character of each zone, and the character 

of the buildings; 
• the betterment of the environment; 
• the development of areas to encourage 

greater efficiency of land use; 
• the impact of development on present and 

future public costs; 
• the provision of necessary public space. 
 
Zoning Bylaw Amendments 
Rezoning is the process of changing existing 
zoning of a property to a different type of zoning in 
order to obtain different land use or density.  
Zoning can only be changed by City Council via 
amendments to the Zoning Bylaw in accordance 
with Section 903 of the Local Government Act.  A 
Public Hearing is required before zoning 
amendments are adopted.  All rezoning 
applications must conform to the land use 
designation contained in the Official Community 
Plan.  If this is not the case, the Official 
Community Plan must be amended prior to a 
rezoning bylaw being approved.  Official 
Community Plan amendments, like Zoning 
amendments, are decisions of Council. 
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Zoning decisions are based on conformity with the 
Official Community Plan as well as timing of the 
proposal, public input, servicing constraints and 
market demand.  The OCP sets the direction in 
which the community will grow and the policies 
required to achieve that growth. 
 

PRE APPLICATION STAGE 
 
The Applicant should arrange an appointment 
with a member of the Development Services 
Department to discuss the proposal and identify 
any preliminary concerns or additional information 
required. 
 

APPLICATION STAGE 
 
Submit the Application 
Mail or deliver your completed application form to 
the City's Development Services Department, 
along with the required support 
documentation, as identified on the application 
form, including the application fee. 
 
Application Checked for Completeness 
A member of the Development Services 
Department will ensure the application is filled out 
correctly with all supporting documentation.  An 
application that arrives in the Department 
incorrect or incomplete will be held until all 
information has been provided by the Applicant. 
 
Technical Planning Committee 
The Technical Planning Committee meets once a 
week.  The members consist of representatives 
from the Planning, Building, Fire, Engineering and 
Operations Departments. 
 
All new Applications and support documentation 
are forwarded to the Committee for a preliminary 
review.  The Committee identifies any initial 
concerns or additional information that may 
require further input from the Applicant prior to the 
application entering the referral process.  Some of 
the concerns addressed by the Committee are: 
 
• Servicing (water, sanitary, storm sewer and 

roads). 
• Parking, Access & Egress. 
• Siting & Setbacks. 
• Signage. 
• Landscaping. 
• Design. 
• Building Code. 
• Elevations Changes. 
• Tree Retention Plans. 
 
 

If no major concerns surface at the Technical 
Planning Committee Meeting, a file is opened.  If 
further concerns do arise, you will be contacted to 
supply the required information (the application 
may be delayed until the additional information is 
received). 
 
Application Circulated for Comments 
A referral package is now circulated to all internal 
departments and affected external agencies for 
their written comments and recommendations.  
Some departments and agencies are shown on 
the flow chart (others may include Fisheries & 
Oceans Canada, School District No. 83, Royal 
Canadian Mounted Police, Columbia Shuswap 
Regional District, BC Department for Water, Land 
& Air Protection, Hydro, Gas, Telephone, etc.). 
 
The comments provide information with respect to 
how the proposal will affect the various 
agencies'/departments' policies and objectives. 
 
If comments received from the referral process 
have highlighted some concerns not previously 
addressed or identified, staff will contact the 
Applicant to advise of these concerns.  It may be 
in the Applicant's best interest to address same 
before the report goes to Council. 
 
Site Inspection 
During the referral process, staff will conduct a 
site inspection of the subject property to identify 
the potential impacts of the proposal on adjacent 
properties. 
 
Report Written 
Following receipt of all referral comments and 
completion of an inspection, the Department 
prepares a Report to Council with 
recommendations. 

 
Development & Planning Services Committee 
Before the Development Services Department 
report proceeds to Council, it will be reviewed by 
the District Administrator and the Development 
and Planning Services Committee of Council.  
The Committee consists of all Members of 
Council, senior staff and technical staff, as 
required.  The Committee will review your 
application and make recommendations or 
comments to Council. 
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COUNCIL DECISION PROCESS 
 
Council Consideration of First Reading of 
Amendment Bylaw 
Council meets every other week on administrative 
matters.  First readings of bylaws are considered 
at these administrative meetings.  In accordance 
with the Zoning Bylaw, the Applicant must post a 
rezoning sign on the subject property within two 
days following Council granting first reading of the 
amending bylaw.  R-8 Single Family/Secondary 
Suite Residential Zone is except from signage 
requirements. 
 
Neighbourhood Meeting 
After first reading of the bylaw, the Applicant may 
be requested to host a neighbourhood meeting to 
inform the immediate neighbourhood residents of 
the plans for the subject property.  The City of 
Salmon Arm should also receive invitations to that 
meeting, as soon as possible. 
 
City Council feels strongly that neighbours of a 
proposed project have a valuable role to play in 
making suggestions which enhance development 
and in identifying problems which need to be 
addressed.  The City of Salmon Arm should 
receive written confirmation from the Applicant 
that the neighbourhood meeting was held.  The 
bylaw then may proceed to second reading. 
 
Council Grants Second Reading 
If Council grants second reading to the Zoning 
Amendment Bylaw, the Administration 
Department staff will establish a date for the 
Public Hearing. 
 
Public Notification Process 
At least ten days before the application proceeds 
to Public Hearing, a letter outlining the proposed 
rezoning is forwarded to all property owners and 
occupiers within 30 metres of the subject 
property.  The letter advises them of the date 
Council will consider the application, and of their 
right to register an opinion regarding the 
application.  The Public Hearing date will also be 
advertised in two consecutive issues of the 
"Salmon Arm Observer" newspaper 
 
Public Hearing 
A Public Hearing is an opportunity for input by all 
persons or their agents who believe that their 
interest in property is affected by a proposed 
bylaw.  They shall be afforded a reasonable 
opportunity to be heard or to present written 
submissions regarding the proposal at the Public 
Hearing. 
 

 
 
 
The Applicant should attend in person, or be 
represented by an agent, at the Public Hearing in 
case clarification of the proposal is required.  
Council may, upon consideration of the public's 
concerns, require changes to the proposal. 
 
Municipal Council cannot consider additional input 
regarding the bylaw amendment after Public 
Hearing. 
 
Third Reading 
Council may grant third reading to the Zoning 
Amendment Bylaw after the Public Hearing.  If 
third reading is granted by Council, the Applicant 
may reasonably expect his rezoning to be 
approved at a later date, subject to all conditions 
being fulfilled. 
 
Ministry of Transportation Approval 
If the subject property is within 800 metres 
(1/2 mile) of a controlled access highway (i.e. 
Trans Canada Highway or Highway 97B), the 
Bylaw must be endorsed by the Ministry of 
Transportation. 
 
After third reading, the Bylaw is sent to the 
Regional Approving Officer of the Ministry of 
Transportation (MOT) for approval.  Council 
cannot consider the bylaw for adoption before 
it is endorsed by MOT. 
 
Final Reading of Zoning Amendment Bylaw 
When all conditions of Bylaw approval have been 
completed, staff arranges for the Bylaw to be 
presented to Council for final reading. 
 
It is important to know that a Bylaw can be 
defeated at any of the four readings.  If this 
happens, the planning file is closed.  No re-
application for the same amendment to a bylaw 
shall again be considered by Council within a six 
(6) month period from date of refusal unless 
reconsideration is authorized by at least two-thirds 
(2/3) of all Council Members. 
 
If you have any questions regarding completion of 
the application form, please telephone the: 
 
City of Salmon Arm 
Development Services Department 
500 - 2 Avenue NE 
Box 40 
Salmon Arm, BC, V1E 4N2 
 
Telephone: (250) 803-4000 
Facsimile: (250) 803-4041 



Zoning & OCP Amendment  Process

PRE APPLICATION MEETING
WITH APPLICANT approximate time in weeks

1 WEEK

APPLICATION CHECKED FOR
COMPLETENESS

TECHNICAL PLANNING COMMITTEE

APPLICATION CIRCULATED
FOR COMMENTS

SITE INSPECTION

REPORT
WRITTEN

BUILDING Dept., FIRE Dept.,
OPERATIONS Dept., 
MIN. of WATER, LAND &  AIR 
PROTECTION, FISHERIES & 
OCEANS CANADA,
MIN. of TRANSPORTATION,
HEALTH AUTHORITY, etc.

4-6 WEEKS

ADDRESS
DEPARTMENTAL

CONCERNS, IF ANY

2 WEEKS

ADDITIONAL
INFORMATION
REQUESTED

FROM
APPLICANT

PROCEED

ADDITIONAL
INFORMATION

RECEIVED
FROM

APPLICANT

Development & Planning 
Services Committee of Council

COUNCIL CONSIDERATION

2 WEEKS

FIRST READING OF BYLAWREFUSED,
FILE CLOSED

PUBLIC NOTIFICATION

APPLICATION RECEIVED

SECOND READING OF BYLAWREFUSED,
FILE CLOSED

APPLICANT TO HOLD 
NEIGHBOURHOOD 

MEETING, IF REQUIRED

*PUBLIC HEARING

THIRD READING OF BYLAW
REFUSED,

FILE CLOSED
APPLICANT TO ADDRESS

CONDITIONS, IF REQUIREDMINISTRY OF TRANSPORTATION
APPROVAL, IF REQUIRED

FINAL READING OF BYLAW
REFUSED,

FILE CLOSED
ZONING AMENDMENT

ADOPTED

*NOTE:  Council cannot
receive further input

after the Public Hearing
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This guide is not a legal document; it is intended to provide information about the Provincial Riparian 
Areas Regulation and development of properties with or near riparian areas.  Following the steps 
herein does not constitute approval of an application.  While every care is taken in the preparation of 
this brochure, the City of Salmon Arm assumes no responsibility or liability with respect to its 
contents.  The public is advised to review the applicable legislation and bylaws and conduct its own 
enquiries with Development Services Department staff. 
 
 
 
 
 
 
The Riparian Areas Regulation (RAR) is a Provincial 
initiative, under the Fish Protection Act, to protect fish 
and fish habitat. 
 
As required by RAR, local governments must protect 
fish and fish habitat as they are impacted by new 
residential, commercial and industrial development on 
private lands or privately-used Crown lands.  Any 
development intended within a riparian assessment 
area is to be subject to an assessment conducted by a 
Qualified Environmental Professional (QEP), who will 
certify how the land may be developed so there will be 
no harmful alteration, disruption or destruction of natural 
features, functions and conditions that support life 
processes in the riparian assessment area. 
 
The riparian assessment area, as defined in RAR 
means: 
 
(a) for a stream, the 30 metre strip on both sides of 

the stream measured from the high water mark; 
 
(b) for a ravine less than 60 metres wide, a strip on 

both sides of the stream measured from the high 
water mark to a point that is 30 metres beyond the 
top of the ravine bank; and 

 
(c) for a ravine 60 metres wide or greater, a strip on 

both sides of the stream measured from the high 
water mark to a point that is 10 metres beyond the 
top of the ravine bank. 

 
 
 
 

 
 

Figure 3.1:  Riparian Assessment Areas 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Stream, as defined in RAR, means any of the following 
that provide fish habitat: 
 
(a) a watercourse, whether it usually contains water 

or not; 
 
(b) a pond, lake, river, creek, or brook; 
 
(c) a ditch, spring or wetland that is connected by 

surface flow to something referred to in paragraph 
(a) or (b). 

 

DEVELOPMENT SERVICES 
DEPARTMENT         803-4000 

 

A GUIDE TO PROVINCIAL RIPARIAN 
AREAS REGULATION and 
ENVIRONMENTALLY SENSITIVE 
RIPARIAN AREAS 

WHAT IS THE PROVINCIAL RIPARIAN 
AREAS REGULATION? 
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Development, as defined in RAR, means any of the 
following associated with or resulting from the local 
government regulation or approval of residential, 
commercial, or industrial activities or ancillary activities: 
 

 removal, alteration, disruption or destruction of 
vegetation; 

 disturbance of soils; 
 construction or erection of buildings or structures; 
 creation of non-structural impervious or semi-

pervious surfaces; 
 flood protection works; 
 construction of roads, trails, docks, wharves, and 

bridges; 
 provision and maintenance of sewer and water 

services; 
 development of drainage systems; 
 development of utility corridors; and 
 subdivision as defined in Section 872 of the Local 

Government Act. 
 
Under RAR, local governments may allow development 
within 30 metres of the high water mark of a stream or 
the top of a ravine bank within the riparian assessment 
area, provided that: 
 
• the prescribed riparian assessment methods 

outlined in RAR have been undertaken by a QEP;   
• the QEP provides an opinion in an assessment 

report to the Provincial Ministry of the Environment 
that the development will not result in any harmful 
alteration of riparian fish habitat if the streamside 
protection and enhancement area is to be less than 
the riparian assessment area; and   

• the City is notified by the Ministry of Environment 
that an assessment certified by a QEP to identify 
the streamside protection and enhancement area 
has been prepared in accordance with the Riparian 
Areas Regulation. 

 
The QEP can help plan a development so that it will 
avoid impacting fish habitat and identify measures to 
maintain the integrity of the riparian area in a 
development project. 
 
Further information about the Provincial Riparian Areas 
Regulation may be found at:  
 
http://www.env.gov.bc.ca/habitat/fish_protection_act/rip
arian/riparian_areas.html. 
 
 
For a list of Qualified Environmental Professionals 
(QEP’s) active in the Shuswap Watershed, 
please go to the Shuswap Lake Integrated Planning 
Process (SLIPP) website at the location: 
 
http://slippbc.com/qeps-in-the-shuswap 
 
 
 
 
 
 

 
 
 
 
 
 
The implementation of RAR in the City of Salmon Arm 
has included the designation of riparian assessment 
areas for Environmentally Sensitive Riparian Areas and 
the requirements of an Environmentally Sensitive 
Riparian Areas Development Permit. 
 
Environmentally Sensitive Riparian Areas shown on 
Map 5.2 of the City of Salmon Arm Official Community 
Plan are designated Environmentally Sensitive Riparian 
Areas Development Permit Area (Map 5.2 is attached to 
the Development Permit Waiver Application Form).  
Map 5.2 designates the entire City of Salmon Arm as an 
Environmentally Sensitive Riparian Area.  The 
approximate locations of known Environmentally 
Sensitive Riparian Areas are shown on Map 5.2, but 
this inventory is incomplete and additional mapping is 
required. 
 
All property owners or their agents applying for a 
development application are required to submit a 
completed “Waiver Application.”  Refer below for 
information about the types of development applications 
and the Waiver Application process. 
 
The onus is on property owners or their agents to 
determine if an Environmentally Sensitive Riparian Area 
and its riparian assessment areas affects their property.  
In order to determine the location of an Environmentally 
Sensitive Riparian Area on a parcel, a property 
owner/agent may be required to submit a plan prepared 
by a BC Land Surveyor (BCLS) that identifies the high 
water mark (and/or top of ravine bank) and the 
boundaries of the riparian assessment area.  The high 
water mark and the boundaries of the riparian area 
assessment area may need to be confirmed by a QEP 
hired by the property owner/agent. 
 

 
 
Environmentally Sensitive Riparian Areas Development 
Permit Areas affect all parcels of land adjacent to or 
containing a stream as defined in RAR.  The 
Environmentally Sensitive Riparian Areas Development 
Permit Area is equivalent to the riparian assessment 
area of the Riparian Areas Regulation. 
 
 
 
 
 
 
 
 
 
 
 

WHAT IS AN ENVIRONMENTALLY 
SENSITIVE RIPARIAN AREAS 
DEVELOPMENT PERMIT AREA?

WHAT IS AN ENVIRONMENTALLY 
SENSITIVE WATERCOURSE? 
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All properties that are affected by an Environmentally 
Sensitive Riparian Areas will require  an Environmentally 
Sensitive Riparian Areas Development Permit prior to: 
 
(a) alteration of land; 
(b) subdivision; or 
(c) construction of, addition to, or alteration of a 

building or structure. 
 
A Development Permit application, including information 
submitted by the applicant, a staff report, and public input 
received at a hearing, is considered for issuance by City 
Council.  The issuance of a Development Permit is at the 
discretion of City Council.  
 
The following development applications proposed for a 
property affected by an Environmentally Sensitive Riparian 
Area will require an Environmentally Sensitive Riparian 
Areas Development Permit to be issued prior to approval 
being considered by the City:  

• Building Permit; 
• Demolition Permit; 
• Subdivision Approval; 
• Strata Title Conversion; 
• Site Specific Bylaw Amendment (e.g. Zoning 

and/or OCP change); 
• Development Permit; 
• Development Variance Permit; 
• Temporary Commercial and Industrial Permits; 
• Special Needs Housing Application; 
• Tree Cutting Permit. 

 
Alternatively, property owners or their agents may apply 
for a waiver for an Environmentally Sensitive Riparian 
Areas Development Permit. 
 

 
Before making application for a Development Permit, 
property owners or their agents may complete and 
submit a “Waiver Application” form (copy attached) to 
determine whether the proposed development qualifies 
for a waiver of the Development Permit process.   
 
Qualifying projects may be issued a waiver by the 
Director of Development Services in the following 
circumstances: 

 
• The registration of a restrictive covenant on the 

subject property by the owner in favour of and to 
the satisfaction of the City of Salmon Arm that 
protects the riparian assessment area from 
development as defined in RAR and specifies how 
the area is to be protected and/or maintained. 

 

• Notification to the City by the Ministry of the 
Environment that an assessment certified by a 
QEP to identify the streamside protection and 
enhancement area has been prepared in 
accordance with RAR and the registration of a 
restrictive covenant on the subject property by the 
owner in favour of and to the satisfaction of the City 
of Salmon Arm that protects the streamside 
protection and enhancement area identified in the 
assessment and specifies how the area is to be 
protected and/or maintained. 

 
 
 
An applicant for a waiver may be required to submit a 
plan prepared by a BC Land Surveyor (BCLS) that 
identifies the high water mark (and/or top of ravine 
bank) and the boundaries of the riparian area 
assessment area and/or the streamside protection and 
enhancement area as identified in a certified 
assessment prepared by the Qualified Environmental 
Professional.  The plan may be required to be a 
schedule as part of a restrictive covenant registered as 
a condition of a waiver approval. 
 
Any breach of the waiver terms may result in the 
cancellation of the waiver.  Such cancellation may 
require that the property owner apply for a Development 
Permit.  The granting of a waiver does not absolve the 
applicant from other necessary approvals (e.g. Building 
Permits, etc.).  Where waivers cannot be granted, a 
Development Permit will be required before the project 
can proceed.   

 

Additional information can be found in Section 5 – 
Environment of the City of Salmon Arm Official 
Community Plan Bylaw No. 4000. 
 
If you have any questions or require assistance 
completing the “Waiver Application”, please telephone 
the: 
 
City of Salmon Arm 
Development Services Department  
500 - 2nd Avenue NE 
Box 40 
Salmon Arm, BC, V1E 4N2 
 
Telephone: (250) 803-4000 
Facsimile:  (250) 803-4041 
 
 
 
For a list of Qualified Environmental Professionals 
(QEP’s) active in the Shuswap Watershed, 
please go to the Shuswap Lake Integrated Planning 
Process (SLIPP) website at the location: 
 
http://slippbc.com/qeps-in-the-shuswap 
 

WHAT IS A WAIVER FOR AN 
ENVIRONMENTALLY SENSITIVE RIPARIAN 
AREAS DEVELOPMENT PERMIT? 

ADDITIONAL INFORMATION 

WHAT IS AN ENVIRONMENTALLY 
SENSITIVE RIPARIAN AREAS 
DEVELOPMENT PERMIT? 
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